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Log into your 
online account to 
get to your 
dashboard.    
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People who would fall into this category: 
● Previously laid off employee who asked to return to work or 

applied to work.
● Offers a job to a new employee and did not accept work

Administrator, sub-users, and CPA/TPA 
will see this on Employer’s dashboard.  No 
assigned rights necessary.  

Link is only available during hours listed.

Employer Dashboard: 
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Employer Name will auto-populate and is not 
editable.

Employer address and phone number will auto-
populate and is editable for this form only.    

Click save and continue to 
get to the review page and 
confirmation page.   


